
































 

 

 

Dear Valued Supplier         22 January 2025 

OFFICIAL ORDERS – EXCEEDING ORDER QUANTITIES – DELIVERIES AFTER HOURS 

Due to numerous discrepancies between order and invoice quanƟƟes, the delivery of goods 

not included in an official order, and the receipt of excess material that cannot be uƟlized, it 

is necessary to implement strict controls over orders placed with suppliers. 

Please be advised that, with immediate effect, payments will not be made if: 

1. The quanƟty of goods supplied to Ruwacon (Pty) Ltd exceeds the quanƟty sƟpulated 

on the official order. 

2. Goods are delivered without being included in an official order. 

Suppliers must ensure they receive an official order prior to delivering goods and services. 

All deliveries must occur in the same month as the invoice. Invoicing for stock will not be 

accepted without a signed or Ruwacon Company-stamped delivery note. Invoices will also 

not be processed for payment if the order number is not reflected on both the invoice and 

the relevant delivery note. 

No deliveries aŌer hours will be accepted or paid for unless pre-arranged with the site and 

accompanied by a signed or Ruwacon Company-stamped delivery note. No material or 

goods may be dropped off outside Ruwacon premises or leŌ with security personnel. 

Failure to comply with the above will result in the goods or services supplied being placed 

under dispute. 

Yours sincerely, 

 

Charles Van Rooyen 

Chief Buyer 

Ruwacon (Pty) Ltd 




